
Name of Applicant/Organization:            

Mailing Address:              

Contact Person:             Telephone No. (      )            -     

Nature of Activity:              

Proposed Day (s) and Date (s) of Use:           
              (More dates on back or separate sheet and attach) 
 

Occurrence of Use:   Weekly  Daily  Monthly Once 


Times for Use:    From      To     (If dates vary per date, list with dates) 
 

Number of people/children              Number of Adults           *Total Expected    
     *This number is required if more than the participants will be in attendance. 

 
Area (s) to be Used (check each area requested): 
 Classroom Gym  Courtyard Playground Library 
 

Admission will  / will not be charged. The funds obtained (if any) are to be used for the follow-
ing purpose( s).             
               
                
 

Insurance Information: 
 Policy No.           Company Name:      
 Limits of Coverage:             
 
Note: A certificate of insurance naming The Jointure and the Branchburg Township Board  of Education as an additional In-
sured must be issued prior to the date of the proposed use. 
 
I acknowledge receipt of the rules and regulations governing the use of school facilities and understand and agree to com-
ply with them in their entirety. 
 
The rules and regulations governing the use of school facilities are fully understood and accepted. The user further agrees 
to indemnify and save harmless The Jointure and the Branchburg Township Board of Education from any claim due to per-
sonal injury or property damage suffered or incurred in connection with or arising from the activities of the applicant. 
 

                
Signature of Sponsor or Representative     Date 

(Office Use Only) 
The Board of Education        approves;    does not approve: the application for the use of  
      Facilities on the above date( s). 
   Creative Campus at Old York School 
This Organization will  / will not be charged for building use. 
 
                
Board President        Date 

 
(This page must be filled out completely and approved before facility may be used) 

CREATIVE CAMPUS 
APPLICATION FOR USE OF FACILITIES 



Use of The Creative Campus Facility Guidelines 

 

1. Entrance to the building is limited. Everyone must enter from the main door by ringing the  door 
bell. The custodian will open door someone from your group must stay at the door to admit the 
rest of your group into the building. Doors to outside CAN NOT be left open. (by using door stop, 
chair, etc.) If this is done your permit for use of the building will be revoked. 

2. Rooms are to be left as you found it. If furniture is moved for activity, it is to be returned to its 
original position. 

3. Audio/Visual– Instructional equipment is not to be used. This includes TV, VCR, overhead projec-
tors, tape recorders, filmstrip projectors, physical education equipment, art supplies, music 
equipment, computers, etc. It is expected that you will bring the necessary supplies unless prior 
arrangement has been made with your building use application. 

4. No one is to go into a teacher’s desk for any reason. It is expected that you will bring the neces-
sary supplies (pencils, pens, scissors, crayons, tape, etc.) with you. 

5. Classroom displays are not to be touched for any reason. This includes classroom pets/plants and 
or wall and hall displays. 

6. Clean up after your activity/meeting. If desk/table tops are dirty (from your activity with paint, 
glue, changing babies, etc.) or floors littered, please clean up the mess which you made. This is 
especially important if your group has snack/food. PLEASE WIPE TABLES/DESKS. There are chil-
dren and adults in the building with food allergies. 

7. Hall monitors from registered users group in designated hallways during entire reserved time 
period. It is suggested that an adult be present in the hallways as a hall monitor at all times dur-
ing a sporting event/practice. Children are not to be running or playing ball in the hallways at 
any time. 

8. No food or drink allowed in the Gym. Please be advised that food or drink of any kind are not per-
mitted in the gym. 

9. IT IS VERY IMPORTANT THAT OUR GROUP ADHERE TO THESE GUIDELINES OR RISK THE LOSS OF 
PRIVLIEDGES. WE RESERVE THE RIGHT TO RESCIND THE PERMIT AT ANY TIME. 

10. Please review the Branchburg Township Board of Education on Building Use as well as this form 
and return the bottom portion of this form with your signature to The Jointure Administrative 
Office, 1124 US Hwy 202, Suite B-11, along with your application. 

 

I have read the above guidelines and will see that our group adheres to them. 

 

                                  
Signature         Title        Date 








